[bookmark: _heading=h.gjdgxs]Job Description for Webmaster at Bearsden and Milngavie Ramblers and Hillwalkers (BMRH) Group

Role: Webmaster

Report to: BMRH Group Chair and committee.

Date updated: 18/07/2022

Objectives of the BMRH Group website: 

-  For members of the BMRH Group to access up-to-date and timely information on all social, walking programmes and other activities organised by the Group.

- A promotional tool to raise the profile of the BMRH Group and to attract the general public’s interest in walking activities.

- A resource centre for walking activities in general.

- A place to link up with the Scottish and National Ramblers Association for more information/resources on walking activities.

- A central archive for minutes of all BMRH Group meetings and events as well as selected records on past walking activities that include photos and videos taken during some of the walking and social events. 

- A platform for communication between the BMRH Group Committee and our members as well as the general public

- A platform for sharing information on other activities that could be of interest to our members that are related to our walking activities

Duties of the Webmaster:

- Coordinate with the external webpage designer on the continuous improvement of the website

- Keep the site up-to-date in content and structure

- Monitor the use of the site and continue to make the site informational and easy to use.

- Provide support if needed to other members of the BMRH Group Committee in inputting and updating various types of information to the site.

- Make sure that at least one other member of the BMRH Group Committee is trained on the operation of the website in order to ensure emergency maintenance of the site is always available.

- Participate in the general operation of the BMRH Group.


